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For Your Information
Introduction

Fife Council permits non-Licensed activities such as “Bring Your Own Bottle” events in Community Use venues across Fife.  These events are specifically for occasions where low amounts of alcohol are expected to be consumed, for example cheese & wine events, quiz nights etc.  Where it is expected high amounts of alcohol is to be consumed such as Birthday Parties, Engagement Parties, Stag & Hen celebrations, etc, these would be considered unsuitable for BYOB.  
[bookmark: _BYOB_Terms_&]BYOB Terms & Conditions

1. The hirer is responsible for ensuring sufficient stewarding is in place. All nominated stewards must be over the age of 21 and are to be present on the premises for the duration of the event.  Stewards must regularly conduct toilet and external perimeter checks.
2. The booking request requires to be submitted a minimum of 8 weeks in advance of the event date.

3. The hirer must ensure appropriate stewarding ratio is in place:

2.1 One Steward per 20 adults in attendance (no children)
2.2 One Steward per 12 adults in attendance (children present)

4. Licensed stewards may be deemed necessary where facilities are in close proximity to other licensed premises.

5. Where possible plastic bottles & glasses should be used. Where glass bottle or glasses are used these must be removed from the premises at the end of the hire. 

6. All spillages are to be alerted to a member of caretaking staff to avoid slipping hazards and to ensure flooring remains undamaged.  Any damage to property as a result of spillage may incur additional charge to the hirer.

7. The consumption of alcohol outside is strictly prohibited.

8. Nominated stewards are responsible for ensuring no alcohol is consumed by anyone under the age of 18 and to ensure no excessive amounts of alcohol is being consumed by any guest.

9. Stewards are to ensure no person influenced by too much alcohol gains access to the building.  Stewards are to evict anyone displaying sign anti-social behaviour, vandalising the premises, or displaying aggressive behaviour towards other guest or members of Staff.

10. Guests who leave the event/premises are not permitted to return and access should not be granted by the nominated stewards.

11.  No payment of alcohol is to be accepted, this is illegal and prosecution action may be taken. If anyone is discovered selling alcohol, Police Scotland will be informed.

12.   All music is to be kept to a reasonable level to ensure there is no disruption or nuisance to neighbouring buildings or residential premises. At the end of the event, noise should be kept to a minimum as guest leave.

13.   It is the responsibility of the hirer to ensure “Drink-up” is announce 30mins prior to the end of the event.

14.  The hirer named in this application, must be present throughout the duration of the event.
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Bring Your Own Bottle Event Application Form

	Function Organiser/Hirer Details



	Name:
	[bookmark: Text1]     
	Date of Hire:
	[bookmark: Text2]     

	

	Telephone:
	[bookmark: Text3]     
	Address:
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	Email:
	[bookmark: Text5]     
	
	

	
	
	
	

	Purpose of Event:
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	No’ of Adults:
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	Number of U18’s:
	[bookmark: Text8]     



	Responsible Stewards 



	Full Name
	Address
	Contact No
	Date of Birth
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[bookmark: Check5] |_| I agree with the terms & conditions overleaf:

	Signature of Hirer:
	
	Date:
	     
	
	     
	     



	Fife Council Official Use Only



	Checks 
	Yes
	No
	Approval
	Yes
	No

	Meeting conducted with hirer?
	[bookmark: Check1]|_|
	[bookmark: Check2]|_|
	Community Use Team Manager Approval?
	[bookmark: Check6]|_|
	[bookmark: Check7]|_|

	Risk Assessment signed by hirer?
	[bookmark: Check3]|_|
	[bookmark: Check4]|_|
	Community Manager Approval?
	[bookmark: Check8]|_|
	[bookmark: Check9]|_|

	Application Approved?
	[bookmark: Text13]     
	Application reviewed by:
	[bookmark: Text14]     

	Date
	[bookmark: Text16]     
	Comments:
[bookmark: Text15]     

	Function organiser/hirer informed of decision?
	[bookmark: Text17]     
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