[image: ]	[image: Logo

Description automatically generated]

Inflatable Play Equipment Application Form

	Function Organiser/Hirer Details



	Name:
	[bookmark: Text1]     
	Date of Hire:
	[bookmark: Text2]     

	

	Telephone:
	[bookmark: Text3]     
	Address:
	[bookmark: Text4]     

	
	
	
	

	Email:
	[bookmark: Text5]     
	
	

	Details of Equipment to be Hired for Event:

	[bookmark: Text6]     



	Inflatable Equipment Supplier




	Company/Suppliers Name:
	[bookmark: Text7]     

	

	Telephone:
	[bookmark: Text8]     
	Address:
	[bookmark: Text10]     

	
	
	
	

	Email:
	[bookmark: Text9]     
	
	



	Fife Council Official Use Only



	Document 
	Yes
	No
	Document
	Yes
	No

	Insurance Cover (Public Liability minimum £5million)
	[bookmark: Check1]|_|
	[bookmark: Check2]|_|
	Inflatable Equipment Inspection
Report (from ADIPS or PIPA)
	|_|
	|_|

	Electrical Equipment Test Certificate
	|_|
	|_|
	Site Specific Risk Assessment
	|_|
	|_|

	Application Approved?
	[bookmark: Check3][bookmark: Check4]|_| YES   |_| NO
	Application reviewed by:
	[bookmark: Text11]     

	Date
	[bookmark: Text12]     
	[bookmark: Text13]Comments:      

	Function organiser/hirer informed of decision?
	[bookmark: Text14]     



Inflatable Play Equipment Application Form
Please read all the information contained within this application form.  Your completed application form should be returned to the Community Use Facility you have provisionally hired.  You must then submit the relevant paperwork at least 21 days prior to the event.
	
Important

Failure to provide all the appropriate paperwork listed within this application form will result in your application not being approved.




Choosing A Supplier of Inflatable Play Equipment

The three elements that make for a safe inflatable play environment are:

•	Properly manufactured and maintained equipment.
•	Correct operation (pressure, siting, anchorage etc.) of the equipment.
•	Adequate supervision of users

Before agreeing to hire a bouncy castle or other inflatable play equipment, check with your supplier that:

•	The equipment has been thoroughly inspected at least once every 12 months by an ADIPS or PIPA registered inspector. All certificates must be current and valid.

•	There is a valid Electrical Equipment Test Certificate to confirm it has been inspected and tested at least once every 12 months by a qualified electrical contractor. (Please note, Petrol Generators are not permitted for use indoors.)

•	The Supplier has a satisfactory Basic Disclosure certificate.

•	The Supplier has Public Liability Insurance to cover against accident and injury caused by their equipment failing or incorrect or unsafe installation and supervision. 

•	The size of the inflatable play equipment will fit safely within the room being hired for the event. Check this with your Supplier to confirm the correct size of equipment is being ordered. 

•	The Supplier of the equipment has carried out a Risk Assessment to determine safe operating procedures of the inflatable play equipment. 

The Supplier of the equipment must be in attendance for the full duration of your event to supervise the use of the equipment at all times.

Remember, the Supplier is never actually responsible for the children at the event, only the equipment. The Supplier should never be left in sole charge of the children.
In order for us to approve your application for the use of inflatable play equipment within a Fife Council venue, we require you to provide copies of the following documents from your Supplier at least 21 days prior to the event. Failure to provide this paperwork to the Management of the venue will result in your application being refused:

•	Insurance Cover (Public Liability minimum £5million)

•	Inflatable Equipment Inspection Report *

•	Electrical Equipment Test Certificate

•	Risk Assessment

•	All certificates must be current and valid

*Each inflatable should be thoroughly inspected at least once every 12 months.  (This procedure must be carried out by an ADIPS or PIPS registered person. If equipment is under 1 year old, proof of purchase must be supplied)
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